WR Croman Post Event/ Fundraising Evaluation Form
In an effort to avoid re-inventing the wheel each year, we’d like to keep good records on the great, the good, the bad, and the ugly from all of our events and efforts going forward.  At the conclusion of each event, please complete this form.  The volunteer list will also help us make sure we don’t forget to thank any volunteer. Thanks!
Name of Event or Fundraiser:
Contact info of Fundraising Company: 

Date(s):

                                  Day of Week:  
                                     

Time(s):  

Location: 

Did this date/time frame work? Did you need more time? Less time? Different time of the year? 

Event Chairperson:  

Communications

What tactics did you use to promote this event/effort? And what did and did not work well? (Please attach any flyers, brochures or handouts)
What was your timing on communications? Too early? Too late?  

Event/Effort Execution

How was participation/attendance? (Specifics, if possible): 

Was there a cost to attend or participate?  

Expenses for running the event:

	Item Description
	Total Cost
	How many
	Cost per piece
	Resale price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


If this was a fundraiser: 

	Fundraising item
	Price per item
	How many sold
	Profit per item
	# of student participants
	 Total Profit 

	
	
	
	
	
	


Should the PTSO do this event again next year?        Yes            No
Volunteers

How Many Volunteers did you have? ______________

How many would you need for a perfect case scenario? _________________
Please list all volunteers who helped in any way with the event. If possible – especially for key roles – please also list function. 

Overall feedback.

Comment on what worked, what didn’t work, what areas need to be tweaked, feedback from volunteers and anything you’d do differently. ____________________________     __________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

