Policy for Transfer to BCHS from Traditional High School
Purpose:
This policy outlines the procedures and conditions under which students may transfer from a district's traditional high school to BCHS (Alternative High School) during the academic year. It provides clarity regarding the timing of transfers, grading, student responsibilities, and considerations for special education services and attendance.
Eligibility for Transfer:
1. Transfer Timing:
· Students may request to transfer to BCHS at the end of any quarter, provided that the student’s current academic situation warrants a transfer to an alternative setting for academic, personal, or behavioral reasons.
· Transfers between quarters are contingent on administrative approval, which will be based on the student’s academic record, attendance, behavior, and any other relevant factors.
2. Semester to Quarter Transition:
· BCHS operates on a quarter system, while the traditional high school uses a semester system. A transfer at the end of the semester or mid-term will align with the start of a new quarter at BCHS.  
· The transfer request must be submitted at least two weeks prior to the end of the semester or prior to mid-terms to ensure proper scheduling and course placement at BCHS.
Purpose: 
This policy outlines the procedures for identifying and supporting students who are credit deficient. Students who are behind in required courses will be provided with opportunities to recover credits and get back on track toward graduation through enrollment at BCHS or through targeted support in the Engagement Center (EC).
 Eligibility for Credit Deficient Students:
1. Criteria for Credit Deficiency:
· A student is considered credit deficient if they are at least one year behind in any core subject, including English, Social Studies, Science, or Math, during their freshman and sophomore years.
· Students who have failed any core subject (English, Social Studies, Science, or Math) during their freshman or sophomore years will be considered for transfer to BCHS to help address their credit deficiency.
· Credit deficient students who have failed a core subject more than once or have multiple failed classes may be prioritized for transfer to BCHS.
 2. Importance of Timely Intervention:
·  It is critical that credit deficient students are supported before they fail additional courses. Early intervention through the Engagement Center (EC) is essential to help students recover and improve their academic standing before further setbacks occur.
· Freshmen and sophomores who are behind in one or more core subjects are encouraged to enroll in the EC, where they will work with EC staff to pass their current classes and increase their overall attendance rate to at least 70%.
· If students continue to struggle in core classes after utilizing the EC, a transfer to BCHS will be considered, where more intensive credit recovery options can be offered.
 Engagement Center Support for Freshmen and Sophomores:
1. Role of the Engagement Center (EC):
· The EC is designed to provide focused support to freshmen and sophomores who are struggling academically or experiencing attendance challenges.
· Students will work with EC staff to catch up on missed work, improve their grades, and increase their engagement in school. The goal is for students to recover their academic standing and move toward passing all required courses.
· EC staff will set specific academic goals, including passing all courses with at least a D- grade, and monitor progress regularly. 
2. Transition to BCHS:
· If students are unable to recover credits or pass their core classes after utilizing the EC, they will be referred for a transfer to BCHS. This will provide additional resources and credit recovery options to ensure the student stays on track to graduate. 
Special Education Considerations:
1. Students in Center-Based Special Education Programming:
· BCHS is unable to accept students currently enrolled in the SSN (Structured Support Needs) or AN (Affective Needs) programs, as we do not have the necessary specialized resources or staffing to provide services in accordance with their Individualized Education Plans (IEPs).

2. Other Special Education Students:
· Students receiving other special education services may request a transfer to BCHS, provided that their IEPs can be appropriately supported within BCHS’s available resources. The IEP team will review the student’s needs, and if BCHS can meet those needs, the transfer will be approved.
· A meeting will be scheduled with the student’s current IEP team, including BCHS staff, to ensure the transition plan meets the student's educational and support requirements.
 Attendance Requirements:
1. Chronic Absenteeism:
· Students who have accumulated 10 or more unexcused absences during the current semester at the traditional high school may not be eligible for transfer to BCHS until their attendance record has been reviewed and rectified. In some cases, a student’s habitual absenteeism must be addressed by the traditional high school before considering transfer.
· Students who are habitually absent should enroll in the Engagement Center (EC) and collaborate with EC staff to improve their attendance to at least 60%. The EC staff, in partnership with the student, will set a goal of passing all classes with a minimum grade of D- before transferring to BCHS. 
2. No Active Schedule:
· Students who no longer have an active class schedule or who are considered “inactive” at the traditional high school due to prolonged absences or disengagement will be dropped from their current high school enrollment before being considered for enrollment at BCHS. 
Grading Policy for Transfers:
1. Grade Reporting:
· If a student transfers in the middle of the semester (mid-term), the student will receive a Pass/Fail grade for the courses they are currently enrolled in at the traditional high school. This grade will not impact the student’s GPA at BCHS but will be documented as part of their academic record.
· The student’s transcripts from the traditional high school will show a “Pass” or “Fail” grade for each class, based on their current standing at the time of transfer.
2. Academic Credit:
· Students transferring to BCHS will receive full academic credit for the courses they have completed up until the point of transfer, as long as they meet BCHS's course completion standards.
· If a student has earned a “Fail” grade in a subject prior to transfer, BCHS will work with the student to develop a remediation plan to earn credit for the course.
Student Responsibilities:
1. Transfer Request Process:
· Students must submit a formal transfer request through the school counselor, which will be reviewed by the school administration.
· The request must include the reasons for transfer and a plan for continued academic progress at BCHS.
2. Transition Support:
· BCHS will provide counseling and academic advising to help the student successfully transition to their new educational environment. This includes ensuring that any gaps in learning are addressed through individualized learning plans or remedial coursework.
 3. Approval and Finalization:
· All transfer requests are subject to the approval of the school administration at both the traditional high school and BCHS.  
· The final decision will be made within 5 school days of the transfer request submission.
English Language Learners (ELL) and Newcomers for the remainder of the 24-25 school year:
1. Culturally and Linguistically Diverse (CLD) Services:

· BCHS is currently unable to provide the necessary CLD (Culturally and Linguistically Diverse) services or specialized support for English Language Learners (ELL) or newcomer students.
· Due to the lack of resources, BCHS cannot appropriately serve students whose primary language is not English or who are new to the country and may need intensive language support, cultural adjustment services, or specialized English language instruction.

2. Transfer Restrictions for ELL and Newcomer Students:

· Students who are classified as English Language Learners (ELL) or are newcomers to the country will not be eligible to transfer to BCHS unless they can demonstrate that their language needs can be met with available resources.
· The traditional high school’s ELL program should be the first point of contact for students requiring language acquisition support. If a student’s language needs are substantial, transfer to BCHS will not be permitted until they are able to meet English language proficiency levels or appropriate services are available.

This policy will remain in place for the rest of the 24-25 school year.
Exceptions:
This policy does not apply to students who are transferring due to disciplinary actions or other exceptional circumstances that may require a different transfer protocol.
 Effective Date: 
This policy is effective as of 12/1/2024.
