
□ PURCHASING CARD 
□ REIMBURSEMENT 

Attach receipt (use tape) below or on the reverse side of this form. 
 

Vendor________________________________________________________ Date of Purchase: ____________________ 

Name of person making the purchase: _____________________________________ School/Dept_________________ 

Account No: ______________________________________________________________ Total $___________________ 

Description: _______________________________________________________________________________________ 

Account No: ______________________________________________________________ Total $___________________ 

Description: ________________________________________________________________________________________ 

Credit Card □ ________________WEX □ ______________ Home Depot □  Walmart □  Personal Card or Cash □ 
                                                      (last four)                                                      (card #)        
Approval: __________________________________________________________________________________________  
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