
CCP KSU Bookstore Ordering Cheat Sheet 
 

1.​ Schedule a time via email with Ms. Wojtecki for her to sign the 
Textbook Purchasing Form in the IMC. Do not email the form or 
textbooks you need. The form must be filled out by the CCP student, 
and signed by Ms. Wojtecki before any textbooks can be ordered.  
 

2.​ Add the books you need to purchase by clicking on the “purchase 
books from the bookstore” option within your schedule. Make sure 
you create an account for the Bookstore if you have not already, and 
sign in when prompted with that account (see screenshot below).  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.​ Click “Proceed to checkout” once you have all your books in your 
cart. Used is preferred, and only required are permitted to be 
ordered.  

 
 

 
 
 
 
 
 
 
 
 
 



 
4. Click on the CCP and Book Scholarships heading on the left hand side of 
the payment information (see arrow below). Then, you will be asked to 
enter your KSU Student ID number. Click “apply scholarship funds.” Never 
use a personal debit/credit card or PAYPAL account to pay for Nordonia 
CCP books.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
5. Complete your transaction and once you receive an emailed receipt 
confirmation in your Kent email account, forward that email to 
Tina.Murton@nordoniaschools.org so she can pay for the books.  
 
 
 
*If you encounter any issues shipping to your address or other CCP 
payment issues, please contact the bookstore directly during normal 
business hours.  

KSU Campus Bookstore: Phone (330) 672-2762  

mailto:Tina.Murton@nordoniaschools.org

