% ) TalentE4 Records

What is TalentEd Records?

TalentEd Records is an electronic onboarding and records management system that will allow you to complete Human Resources
and Payroll documents electronically. Once submitted documents will be sent on for approval electronically, if needed. Once
documents are completed they will be stored in your folders to view at a later date if needed.
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Four Products. One Login.

Introducing an easier way to access all of your TalentEd products.

Remember username on this computer

) Discover
Recruit &Hire

) Perform

) Records

@ Losging in for the first time? Ay
Forgot your password?

If you are an applicant and have reached this page in error, please go to
our Careers Homepage.

MY TASKS
Needs Attention

You have 1 g tasks.

‘ Type to start searching ‘

When you log in for the first time, please click the “Logging
in for the first time?" link to create your account and
password using your BOCES email address.
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When you first log in to Records, you will be
taken to the My Tasks page. This is where
you can view and complete any outstanding
tasks you have been assigned.
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MY TASKS BLANK DOCS FILES
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Certain documents are available to be
BLANK DOCS completed at any time. These are Blank
Docs.
B To complete a Blank Doc, simply click on

the document you wish to submit, select
add a document for myself and add as an

e-form. You will then simply enter the
10Month | 403(b) Salary 857 Dental Direct Health Health information required and click Save Final.
Staff Payroll Reduction Reduction Insurance Deposit Buyout Insurance
Election Agreement Agreement Forms Forms The document will automatically be sent
Nofice to the appropriate department for
processing.
®
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Documents Contract Sick Bank
2018-2020 Mehlel?greshi * Add a document for myself
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How would you like to add this document?
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MY TASKS BLANK DOCS
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Documents are sorted in
to Folders based on the
-9 Information Insurances Leave Payroll Personnel Professional d(?cume",ts type. Users
Devaiopmsm will see dlfferent f0|ders
based on the access they
have.

Each document is sorted into

-4 4 . J its unique individual Sleeve
inside the correct Folder.
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e If adocument has been completed, you will see a piece of paper “active” in the Sleeve (see W-4 and Direct Deposit above).
e If adocument is currently being worked on, you will see “In Process” above the Sleeve (see Premium Conversion above).
e |f adocument has not been started, the Sleeve will be blank. It is normal to have blank Sleeves in Folders.

Most of the Sleeves are currently blank because your documents are in paper files only. Some documentation from your paper files
will be scanned and added in the future.

If you need assistance please contact the Human Resources Office at 607-588-6291 ext 2177 or email tnolet@oncboces.org.




